



JOB DESCRIPTION

TITLE


Regional Programme Development Manager
DIVISION


Pacific Partnership Secretariat 
REPORTING TO
Regional Director, Pacific Partnership Secretariat 



OVERALL PURPOSE OF JOB

I. To manage the Pacific Regional Fundraising Strategy 2009-2012 

With support to:

II. leading the development and facilitating the implementation of the Pacific Secretariat’s Communications and Policy & Advocacy Plans
III. facilitating the Pacific Partnership’s Volunteer Programme.
DUTIES AND WORK PROGRAMME RESPONSIBILITIES
I Fundraising:

1. To update and implement the regional Fundraising Strategy 2009-2012 for the Pacific Partnership and Secretariat

2. To develop, coordinate and write fundraising proposals for and with the Pacific Partnership and Secretariat

3. To produce an annual Project Catalogue and submission calendar. 

4. To promote joint initiatives and programmes across the Pacific and the global BirdLife network

5. To initiate and maintain donor relationships within and outside the region (i.e. serve as the Donor Account Manager for various donors) 

6. To support the development of national fundraising strategies 

7. To develop fundraising capacities within the BirdLife Pacific Partners and Local Conservation Groups (training/workshops and on-the-job support)

8. To maintain and service the Pacific ‘fundraisers network’

9. To provide Senior Management / FAD with up-to-date fundraising data (through Raiser’s Edge or parallel system)

Contributing to:

II Communications, Policy and Advocacy

1. Convene, chair and minute the Pacific Secretariat’s Communications Committee
2. Facilitate updating of the website (either personally or through Communications Department in Cambridge)
3. Facilitate production of blogs
4. Produce quarterly e-bulletins (compile, edit, layout, send and maintain mailing list)
5. Produce, edit and facilitate publication of articles in various national/regional/global media

6. Facilitate policy & advocacy work (conform draft plan)
7. Facilitate production and dissemination of ‘regional policy statements’ 
III Volunteer Programme

1. Maintain and check the volunteer email/websites for new volunteers/opportunities (daily)
2. Match volunteers with opportunities - communicate with volunteers and providers, ask for more details, log activities, follow-up

3. Promote the programme through the website, blogs, adverts in Partner magazines etc (both for volunteers and for opportunities)
4. Work with AVI to get the right communications/P&A person through the AYAD programme and work with that person in work areas II and III.
ESSENTIAL REQUIREMENTS
1. Excellent understanding of fundraising, conservation, development and political issues in developing countries
2. At least five years’ relevant experience in international conservation with a particular remit in institutional, individual and/or corporate fundraising

3. Proven technical fundraising expertise for environmental conservation programmes including project development, research, planning and log frame experience 
4. Ability to work strategically and independently yet at the same time, as a member of a team
5. Well organized with a proven ability to manage high workloads and meet deadlines 
6. Excellent written and oral communication and networking skills with a flair for diplomacy A good understanding of modern conservation paradigms, including community-based conservation 

7. Minimum first degree level in a relevant discipline (ie biological and natural sciences, communications, political science, or environmental policy)  
PREFERRED ATTRIBUTES
1. Post-graduate qualifications in conservation and natural resource management, environmental policy,  and/or organisational management 
2. Relevant experience in the Pacific islands region.

3. Sympathy to and experience in the NGO movement and sharing and understanding of BirdLife values, mission and strategy model and way of working.
4. Ability to analyse and find solutions to complex practical problems
5. Experience in capacity-building and training in developing countries., 

6. Good skills in Word, PowerPoint, Excel and internet use.

7. French language skills desirable.
8. Willingness to travel as required and work long hours.  

[image: image1.jpg]


               [image: image2.png]the Davxd

Lucle DA ard

FOUNDATION



                   [image: image3.png]


                      [image: image4.wmf]
11 Ma’afu Street, GPO Box 18332, Suva, Fiji. Tel: (679) 3313492 / 3313592/ 3319658 Fax: (679) 3313492
[image: image1.jpg]

[image: image2.png][image: image3.png][image: image4.wmf]